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MyHHULHTATEHOTO O10/UKETHOIO JIOUIKOILHOT0 06pa3oBaTe/IbHOTO YUPEKACHAA
ropozickoro okpyra Koponés MockoBeKof o0macTH

«JleTekuit can KOMOHHHPOBAHHOTO Bra N 30»

(MBJIOY «Jlercxuit cam Ne 30»)




1. O0uIMe moJI0KeHus

1.1. Hacrosmee Ilonoxkenne 00 00pabOTKe MEepCOHANIBHBIX ITaHHBIX PAOOTHUKOB (manee —
[Tonoxxenne) MyHHUIMIIATBHOE OIOMHKETHOE OUIKOJIFHOE O00pa30BaTelIbHOE YUPEXKIECHHE TOPOJICKOTO
okpyra Koponés MockoBckoit obnmactu «Jlerckuit cax komOuHupoBanHoro Buzaa Ne 30» (MBAOY
«[erckuii cax Ne 30») pa3paboTaHO B COOTBETCTBHH C TpymoBEIM KojekcoM Poccuiickoit denepamnuu,
Koncruryumeit  Poccuiickoit  ®@epeparuu, I[paxknanckum  koaekcoM  Poccuiickonr  Denepaunuu,
®denepanbHbIM 3aKkOHOM «O0 MHpOpMaIK, HTHPOPMALIMOHHBIX TEXHOJIOTHUSIX U O 3alIUTe HHPOPMALUNY,
®denepanbHbIM 3aKOHOM «O MEepCOHANBHBIX JaHHBIX», [IpaBUaMu BHYTPEHHEro TPYIOBOTO paclopsiaka
Yupexaenus.

1.2. LHenb pa3padotku [TonoxkeHuss — omnpeneneHue nopsjaka oopabOTKH MepCoOHaIbHBIX JaHHBIX
pabOTHUKOB YupekJeHus; oOecreueHrne 3alluThl MpaB W CBOOOA paOOTHUKOB NpH 00pabOTKe HX
MEPCOHANBHBIX JIAHHBIX, a TAK)KE YCTAHOBJICHHE OTBETCTBEHHOCTHU JOKHOCTHBIX JIMII, UMEIOUINX JOCTYII
K IePCOHAJIBHBIM JAaHHBIM PAaOOTHUKOB, 32 HEBBINOJIHEHUE TPEOOBAHUI HOPM, PETYIHPYIOMIUX 00pabOTKY
Y 3alUTY TePCOHANBHBIX JaHHBIX.

1.3. ITopsimok BBozA B AeiicTBHE M n3MeHeHus [lonoxkeHusl.

1.3.1. Hacrosimee ITonoxxeHne BCTymaeT B CHIIy ¢ MOMEHTa €r0 YTBEP)KICHUS MPHUKA30M PYKOBOAMTEIS
YupexneHus u AecTByeT 6ecCcpoyHO, 0 3aMEHbI ero HOBBIM [lonmoxkeHunem.

1.3.2. Bce nuzmenenus B IlonoxxeHne BHOCATCS IPUKa30M PyKOBOIUTEIS.

1.4. Bce paboTHUKY YUpekIeHUs JOKHBI ObITh 03HAKOMJICHBI C HacTOSIIUM [losoxKeHreM moj| poCIuch.
1.5. Pexxum koH(UICHINATBHOCTH MEPCOHATBHBIX JAHHBIX CHUMAETCS B CIIy4asx MX OOC3TMYMBAHUSA U
10 UCTEYECHUH 75 JIeT CpOoKa UX XpaHEHHsI, €CIIM UHOE HE ONPEIEICHO 3aKOHOM.

I1. OcHOBHBIE MOHSITHS U COCTAB MEePCOHATBHBIX JAHHBIX paﬁoTHI/IKOB

2.1. Ins ueneit Hactosmero [1omoxkeHust NCOAB3YIOTCS CAEAYIOINE OCHOBHBIE TOHATHS | | |:
— TepcoHalIbHbIE JaHHble paOOTHHKA — Jr00ass MH(OpMalKs, OTHOCSMIASCS K ONpPENeICHHOMY WU
OTIpe/IeNIIEeMOMY Ha OCHOBAaHUM Takoil HH(poOpManuu pabOTHUKY, B TOM 4YHUCIEe €ro (aMuiaus, uMs,
OTYECTBO, TOJ, MECSI, JaTa U MECTO POXKACHHS, aJpec, CEMEWHOe, COLHUaIbHOE, MMYIIECTBEHHOE
MoJIOKEeHHEe, oOpa3zoBaHue, mpodeccus, A0XOabl, apyras uH(opmals, HeoOXoaumas padoTomareio B
CBSI3M C TPYAOBBIMH OTHOLLICHUSMU;
— 00paboTKa MepCcOHANbHBIX JAHHBIX — COOp, CHUCTeMaTu3allus, HAKOIUIEHWE, XpaHEHHEe, YTOYHEHHE
(oOHOBIIEHHE, U3MEHEHHE), UCTIOJIb30BaHKE, PACcIIPOCTPaHEHHUE (B TOM YMCIIE Mepeaya), 00e3IuurnBaHue,
OJIOKMPOBaHHUE, YHUUTOKEHHUE TIEPCOHATBHBIX TaHHBIX padoTHHKOB MBJIOY;
— KOH(MIEHIMAIHHOCTh IMEPCOHANBHBIX IaHHBIX — 0O0s3aTelabHOE JUIs COOMIONEHHUS HA3HAYCHHOTO
OTBETCTBEHHOTO JIMIA, TOJYYUBIIETO0 JOCTYN K MEPCOHATbHBIM JaHHBIM PAOOTHUKOB, TpeOOBaHUE HE
JIOMYCKaTh UX pacrpocTpaHeHus 0e3 cornacus pabOTHUKA WIM MHOTO 3aKOHHOTO OCHOBAHMUS,
— pacnpoCTpaHEHUE NEPCOHAIBHBIX JaHHBIX — JEHCTBUS, HAlPABICHHbBIE HA Iepelady NepCOHAJIbHBIX
JaHHBIX pPaOOTHUKOB ONPEAETICHHOMY Kpyry Juil (mepegada NEepCOHANbHBIX [aHHBIX) WIH Ha
O3HAKOMJICHHE C TIePCOHAIbHBIMH JAaHHBIMU HEOTPAHWUYEHHOTO KpyTra JIML, B TOM 4Hcie 0OHapoIOBaHUE
NEPCOHANBHBIX JAaHHBIX paOOTHUKOB B CpPEACTBAX MaccoBOW HMH(OpPMAIMH, pa3MEIIeHHE B
MH(POPMAIITMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CETSIX WM TPENOCTaBICHHE JOCTyNa K IEePCOHAIbHBIM
JTAHHBIM paOOTHUKOB KAaKUM-JTHMOO WHBIM CIIOCOOOM;
— HCHOJb30BaHUE IIEPCOHAIBHBIX JAHHBIX — JEUCTBUS (ONEpaluy) C NEPCOHAIBHBIMHU JIaHHBIMH,
coBeplIaeMble TOHKHOCTHRIM JunioM MB/IOY B nensix NpuHATHS pEIIeHUN WM COBEPILIEHUS HHBIX
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JEUCTBHIA, TOPOKIAIOMINX IOPUANYECKHUE TTOCICACTBUS B OTHOIIEHUU PaOOTHUKOB JINOO WHBIM 00pazom
3aTparvBaroluX WX MpaBa U CBOOOIBI WITH ITpaBa U CBOOOIBI IPYTHX JIHII,

— OJIOKMpOBaHHE TEPCOHANBHBIX TaHHBIX — BpPEMEHHOE TWpeKpalleHne cOopa, CHcTeMaTH3aluH,
HAKOILJICHHSI, UCTIOJB30BAHMS, PACTIPOCTPAHEHUS! MEPCOHATBHBIX JTAHHBIX PAOOTHUKOB, B TOM YHCIIE HX
nepeaayu;

— YHUUTOXXEHHE NTEPCOHAIIBHBIX JaHHBIX — JIEUCTBUS, B PE3YIbTAaTE KOTOPHIX HEBO3MOXHO BOCCTAHOBUTD
cofiepaHKe MEePCOHANBHBIX JaHHBIX B MH()OPMAIMOHHON CHUCTEME MEePCOHATBHBIX JaHHBIX PAaOOTHHUKOB
WIM B pe3yiabraTe KOTOPbIX YHHUYTOXKAIOTCS MAaTepUaIbHbIE HOCHUTENM IE€PCOHAIBbHBIX JIAHHBIX
pabOTHUKOB;

— 00e3TMYMBaHNE TIEPCOHATBHBIX TAHHBIX — JICHCTBHS, B PE3yJIBTaTe KOTOPHIX HEBO3MOXHO OTIPEICINUTh
MIPUHA]IC)KHOCTH MIEPCOHATBHBIX JIAHHBIX KOHKPETHOMY pa0OTHUKY;

— 001IeIOCTYIIHBIE MEPCOHANIbHBIE JIaHHbIE — IEPCOHAIbHbBIE JAHHbIE, JOCTYIl HEOIPAHUYEHHOTO KpyTa
JIUI] K KOTOPHIM IPEJOCTABIIEH ¢ comlacusi pabOTHHUKA WJIM HA KOTOPbIE B COOTBETCTBUHU C (eiepaibHBIMU
3aKOHaMH He pacrpocTpaHsiercs TpeboBaHue coOM0IeHNS KOH(DUICHIIMATEHOCTH.

— uHdopmarust — cBeaeHus (CoOOIIeHHS, TaHHbIE) HE3aBUCUMO OT (hOPMBI UX MpeAcTaBiIcHus [2] .

— JIOKyMEHTHpOBaHHas HHQpopmanus — 3auUKCHUpOBaHHAas Ha MaTepUaJIbHOM HOCHUTENE IyTeM
JOKYMEHTHpPOBaHUsI MH(OpMaIUs C PEKBU3UTAMM, MO3BOJSIOUIMMH OMNPEAEIUTh TaKylo HHGOpMAIUIO
WM €€ MaTepuabHbIil HOCUTEIb.

2.2. B cocraB mepcoHanbHBIX JaHHBIX paboTHUKOB MBJIOY BXOmAT MOKYMEHTHI, COIEpIKallIHe
nHGOPMAIMIO O MACHOPTHBIX JaHHBIX, 00pa30BaHUM, OTHOUIEHHH K BOMHCKON OOS3aHHOCTH, CEMEHHOM
MOJIOKEHUH, MECTE )KUTEIbCTBA, COCTOSHUU 310POBbSI, a TAKKE O MPEABIIYIINX MECTax UX paboTHI.

2.3. Komrmekc JOKyMEHTOB, COMPOBOXKIAIOMIMKA Mpolecc oGopMiIeHUs TPYAOBBIX OTHOIICHUMN
pabornuka B MBJIOY nipu ero npueme, nepeBojie ¥ YBOJIbHEHUH.

2.3.1. Undopmanus, mpencraBisgemMas pabOTHUKOM TIpH TOCTymuieHnH Ha padotry B MBJIOY, nomkna
UMETh JIOKyMEeHTalabHYyI0 (opmy. [Ipu 3akimrodeHny TpyoOBOTO JIOrOBOpa B COOTBETCTBHH CO CT. 65
TpynoBoro xkoxekca Poccuiickoit ®enepanuu JIMIO, TMOCTymaromiee Ha padoTy, MPEIBABISET
paboTtomaTento:

— [acnopT UJIn HHOH JOKYMCHT, YILOCTOBepHI-OHII/Iﬁ JINYHOCTB,

— TPYAOBYIO KHMKKY, 3a UCKJIIOYEHHEM CIIy4aeB, KOIJa TPYAOBOM JOTOBOP 3aKJIIOYAECTCsl BIIEPBBIE WM
pabOTHUK TOCTymaeT Ha paboTy Ha YCIOBUSAX COBMECTUTENILCTBA, MO0 TPYJAOBas KHM)KKA y paOOTHHKA
OTCYTCTBYET B CBA3M C €€ YTpaToil WM MO0 APYTUM IpUYUHAM;

— CTpaxoBOC CBUACTCIBLCTBO IOCYIAPCTBCHHOI'O ICHCHOHHOTO CTPAXOBAaHUA;
— JOKYMCHTBI BOMHCKOI'O y4e€Ta — JJIA BOCHHOOOS3aHHBIX U JIMI, IMMOAJIC)KAIINX BOMHCKOMY YUCTY,

— JOKyMEeHT 00 o0pa3oBaHMH, O KBaJM(PHUKALWK WIM HATUYWU CHEIHUAJIbHBIX 3HAHWUA — TIpU
MOCTYIJICHUH Ha paboTy, TpeOyIoIy 0 CrIeUaTbHBIX 3HAHUHN HITH CIICIIMAIbHON TOATOTOBKH;

— cBHUIIeTeNbCTBO 0 pucBoennu MHH (mpu ero Hannuum y pabotauka) [3] .

2.3.2. Ilpu odpopmnenun padorHuka B MBOY 3amonnsercs yaudunupoBanHas dopma T-2 «JImunas
KapToyka pPabOTHHKA», B KOTOPOW OTPAXAIOTCS CIEAYIOIINE aHKETHbIE W OWOrpauuecKkue TaHHBIC
paboTHHUKA:

— obmue ceeaenus (O.MN.0. paboTHuKa, 1aTa POXKACHUSA, MECTO POXKACHHS, TPakIaHCTBO, 0Opa30BaHuUE,
npodeccus, cTax padoTbl, COCTOSIHUE B Opake, NaCOPTHBIE 1aHHBIE);
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— CBE/ICHUS O BOUHCKOM YyYeTe;

— JJaHHBIE O TIpUeMe Ha paboTy;

B nanpHelimeM B TUYHYIO KapTOYKY BHOCSATCS:

— CBEJICHHUS O MepeBoJax Ha JAPYyryro paboTy;

— cBeJieHUs 00 aTTecTallu;

— CBEJICHHUS O MOBBIIICHUU KBaTU(PUKAIIUY;

— CBEJICHHS O MPO(HECCHOHATBHOM MEPENOATr0TOBKE;

— CBeJIeHUs 0 Harpagax (MOOILIPEHUSX ), TOUETHBIX 3BAHUSAX;
— CBe/IeHUs 00 OTIyCKax;

— CBEJICHUS O COLIMAJIBHBIX FapaHTHUsIX;

— CBEJICHHS O MECTE JKUTEIbCTBA U KOHTAKTHBIX TeJIe(oHaX.

2.3.3. B MBJIOY co3paroTcst U XpaHATCS CIEAYIOLUE TIPYNIbl JOKYMEHTOB, COAEp)KALUE JaHHBIE O
pabOTHUKAX B €IMHUYHOM HJIM CBOJIHOM BUJIE:

2.3.3.1. JloKkyMeHTHI, cojepiKallhe MepCOHaJbHbIC JaHHbIE PAOOTHUKOB (KOMIUIEKCHI JIOKYMEHTOB,
COIIPOBOXKJIAIOLIME Mpoliecc OPOpPMIIEHHS TPYAOBBIX OTHOIIEHUI NpH INpueMe Ha paboTy, IepeBoe,
YBOJIbHEHHH; KOMIIJIEKC MaTepHaJIOB TI0 aHKETUPOBAHUIO, TECTUPOBAHHIO; IIPOBECHUIO cOOECEI0BaHMM ¢
KaHJUIaTOM Ha JOJDKHOCTbH; IOJIMHHUKHA M KOIIMU IIPUKA30B II0 JUYHOMY COCTaBy; JINYHBIC J€la U
TPYJAOBble KHWXXKH PaOOTHUKOB; METUIIMHCKHE KHIKKM PaOOTHHKOB; JIeNa, COJEpKallie OCHOBAaHUS K
IpUKa3y MO JMYHOMY COCTaBy; JieNla, COJEp)Kallie MaTepuaybl arTecTalMd pabOTHUKOB; CIYXKEeOHBIX
paccienoBaHuil; CrpaBOYHO-WH(GOPMALMOHHBIM OaHK NAaHHBIX MO MEPCOHANY (KapTOTEKH, >XypHAaJbl);
NOJUIMHHUKY W KONUM OTYETHBIX, AHAJIMTUYECKUX M CIPABOYHBIX MarepHalloB, IEpPelaBaeMbIX
PYKOBOJACTBY YUpEXACHHUS; KOIIMM OTUETOB, HAINPABIISIEMBIX B IOCYJapCTBEHHBIE OpPraHbl CTaTUCTUKH,
HAJIOTOBbIE MHCIIEKIMH, ICHCUOHHBIN (DOH]I, BHIIIECTOSAIIME OPTaHbl YIIPABIECHUS U APYTHE YUPEKACHUS).
2.3.3.2. JloxyMeHTanusi IO OpraHM3allud paboThl CTPYKTYPHBIX MoOjpa3feieHuil (MONOKEHUus O
CTPYKTYpPHBIX TOAPA3ACICHUSX, TODKHOCTHBIE WHCTPYKIIMM PAOOTHHKOB, IPHKA3bl, PACTIOPKEHUS
pyxoBozacTBa MB/I0Y); 1oKyMeHTHI MO MJIaHUPOBAHUIO, YUETY, aHAIU3Y U OTYETHOCTH B YAaCTH pabOTHI C
nepcoHainoM MBJIOY.

I11. Coop, 06padoTKa M 3aIIMTA NEPCOHAJIBHBIX JAHHBIX
3.1. Ilopsaok noay4eHus: MepCOHAIbHBIX TaHHBIX.

3.1.1. Bce mnepconanbHble gaHHble pabotHuka MBJOY crnenyer momyudats y Hero camoro. Ecnm
MEPCOHAJIbHBIC JTaHHbIE PA0OTHHUKA BO3MOXXHO TOJYYUTHb TOJBKO Yy TPEThEl CTOPOHBI, TO PaOOTHHK
JOJKEH OBITh YBEJIOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO ObITh MOJYy4YeHO MHCbMEHHOE COTacue.
JlomxHOCTHOE JHI0 padoToAaresss NOJDKHO coodmuth padotHuky MB/IOY o nensx, mpenmnonaraeMbix
UCTOYHHMKAX M CHOC00ax MOJIY4YEHHs] MEePCOHANBHBIX JAHHBIX, a TAKXKE O XapakTepe MOAJIeKAIIUX
MTOJTYYCHHIO TIEPCOHANBHBIX JAHHBIX W TMOCJIEACTBUSAX OTKa3a pabOTHWKA JaTh MUCHMEHHOE COTlache Ha
UX TIoJTyueHue [4] .

3.1.2. PabGoromarens He WMeeT mpaBa MoJlydaTh U 0OpabaThiBaTh NMEPCOHAIBHBIC JTaHHBIC PAaOOTHUKA
MB/IOY o ero pacoBoi, HallMOHAIBHOW MPUHAJIEKHOCTH, MOJIUTUUECKUX B3IVIAAAX, PEIUTHO3HBIX WIH
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¢dmtocohckux yOeKIEHHUSIX, COCTOSHHM 370POBbs, MHTUMHOW JKHM3HU. B ciywasx, HemocpeacTBEHHO
CBSI3aHHBIX C BONPOCAaMH TPYAOBBIX OTHOIIEHUMH, B COOTBETCTBUM cO CT. 24 Koncrurymuu Poccuiickoii
@denepannu paboTomarens BIpaBe MOMydaTh W 00pabaThIBaTh JaHHBIE O YaCTHOW JKM3HH PaOOTHHKA
TOJIBKO C €r0 MUCbMEHHOTO coracus [5] .

OOpaboTka yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB padoTonmaresieM BO3MOXKHA TOJIBKO C HMX
coracus 160 6e3 UX Coracus B CIEAYIOLIUX CIydasax:

— HNEPCOHAJIBHBIC JaHHBIC ABJIAIOTCA 06HICILOCTYHHBIMI/I;

— MIePCOHAJIbHBIE JaHHBIE OTHOCSTCS K COCTOSTHUIO 3/I0POBBSl paOOTHUKA U UX 00paboTKa HeoOxXoaruMa JIJist
3alIUTHl €r0 JKU3HH, 30POBBS WIM WHBIX YXKH3HEHHO BAaXXKHBIX HHTEPECOB JTMOO KU3HU, 3[0POBbS WU
WHBIX )KU3HCHHO BAYKHBIX HHTEPECOB JIPYTHX JIUIL ¥ TIOTYICHHUE COTJIACHSI PAOOTHHUKA HEBO3MOXKHO;

— TO0 TpeOOBaHMIO TOJHOMOYHBIX TOCYJapCTBEHHBIX OpPraHOB B CIy4asX, IPEIyCMOTPEHHBIX
(benepaabHBIM 3aKOHOM [6] .

3.1.3. PaGoromarenr BmpaBe oOpabarhiBaTh TMEpPCOHATBHBIC JaHHBIE PAOOTHUKOB TOJIBKO C HX
MUCHMEHHOTO COTJIACHSI.

3.1.4. IlucbmenHoe coracue pabOTHHKA Ha 00pabOTKy CBOMX MEPCOHAIBHBIX JaHHBIX JIOJIKHO BKJIIOYATh
B ceOs:

— ¢amunuio, UMs, OTYECTBO, aJpec CyOBbEKTa NMEpPCOHAIBHBIX JAaHHBIX, HOMEP OCHOBHOTO JOKYMEHTA,
YAOCTOBEPSIOLIETO €0 JIMYHOCTh, CBEACHUS O Jare BbIAAYM YKa3aHHOIO JOKYMEHTA M BBIJABIIEM €r0
OpraHe;

— HanMeHOBaHUE ((paMHIIHNIO, UMs, OTYECTBO) M aJpec OIepaTopa, MOJTYYaroIIero COINacue CyObeKTa
NEPCOHAJIBHBIX JAHHBIX;

— IOCJIb O6pa60TKI/I INEPCOHAJIBHBIX JaHHBIX;

— MEepeYeHb MEPCOHATBHBIX JIAHHBIX, HA 00pabOTKYy KOTOPHIX JAETCs COrllacue CyOBheKTa MepCOHATbHBIX
JAHHBIX;

— MNEPCUYCHb ,Z[GI\/'ICTBI/II\/'I C NCPCOHAIILHBIMU JAaHHBIMH, Ha COBCPHICHUC KOTOPLIX HACTCA COITIACHC, OGH.[CC
OMHCaHUE UCTIOIB3YEMBIX ONIEPATOPOM CIIOCOOOB 00PaOOTKH MEPCOHATBHBIX JTAHHBIX;

— CpOK, B TeUE€HHE KOTOPOTO JCUCTBYET COTMIacHe, a TAaK)Ke MOPSIIOK €ro OT3hIBa.
3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CIACAYIOMINX CIIydasx:

1) 06paboTKka epCOHANBHBIX JAHHBIX OCYIIECTBISAETCS Ha OCHOBaHUH TpynoBoro kogekca PO wimm uHOTO
(dheneparbHOTO 3aKOHA, YCTAHABIIMBAIOIIETO €€ 11eJTb, YCIOBHS MOYYEHUS MEPCOHATBHBIX TAHHBIX U KPYyT
CyObEKTOB, TEpPCOHAJIbHBIC JaHHBIE KOTOPBIX MOAJekKar o0paboTke, a Takke OIPEAeIIIOIIeTo
MTOJIHOMOYHS paboTOIATEeNIs;

2) 06paboTKa MepCOHAIBHBIX TAHHBIX OCYIIECTBIISIETCS B EISAX UCIIOJIHEHHS TPYOBOTO JJOTOBOPA;

3) 06pa6on<a NEPCOHAJIBHBIX JAHHBIX OCYHICCTBIACTCA AJIA CTATUCTUYCCKUX WJIM MHBIX HAYYHBIX nemuei
Ipu yCJIOBUH 00s13aTENBLHOr0 00€3IMIMBaHUS NEPCOHAIBHBIX JAHHBIX;

4) o6pa60TKa MNEPCOHAJIBHBIX TAHHBIX H€06XOI[I/IM8. JUIA 3alUThI )KU3HU, 3J0POBb HIIM MHBIX JXU3HCHHO
Ba)XXHBIX HHTCPECOB pa6OTHI/IKa, €CJIM MMOJIYUYCHHUE €TI0 corjiacusd HEBO3MOXKHO.
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3.2. Ilopsinok 00pabOTKH, epeaayy U XpaHEHHUs IEPCOHAIBHBIX JTAHHBIX.

3.2.1. PabotHuk mnpenocrasiser aomkHocTHoMy Jjuiy MBJIOY nocroBepHble cBefeHus o cebe.
HomxHocTHOe o MB/IOY npoBepsieT 10CTOBEPHOCTh CBEACHUM, CBEPssl TaHHBIE, IIPEI0CTABICHHbIE
pabOTHUKOM, C UIMEIOIUMHUCS y paOOTHUKA TOKYMEHTaMHU.

3.2.2. B coorBerctBuu co cT. 86, m1. 14 TK P® B memsax oGecriedeHus: mpaB ¥ CBOOOJ| YEIOBEKa U
rpaxaanuHa PaboTtomarens mpu 00paboOTKe MEpPCOHANBHBIX JaHHBIX PabOTHHMKA JOJDKEH COOMI0AaTh
cnenyrone ooue TpeOoBaHus

3.2.2.1. OOpaboTka TEPCOHANBHBIX JAHHBIX MOXET OCYIIECTBISATHCS HWCKIIOYUTEIHHO B IEIIX
oOecrieueHus1 COOMIOCHNS 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, CONECUCTBHUS PaOOTHUKAM B
TPYIOyCTpONCTBE, OOyYE€HHWHM U TPOJIBMIKEHHHM 10 CIyk0e, oOecriedeHus JTUYHON Oe30macHOCTH
PabOTHUKOB, KOHTPOJIS KOJIMYECTBA M Ka4eCTBA BBHITIOTHSEMON pPabOTBI W oOecredeHuss COXpPaHHOCTH
uMmyiecTna [7] .

3.2.2.2. Ilpu ompeaeneHun o0ObeMa U COACpXKaHUA, O0OpabaThIBAEMBIX NEPCOHANBHBIX JIAHHBIX
PaGoronarens nomkeH pykoBoiacTBoBarhesi Koncturymmeit Poccuiickoit ®enepanuu, TpynoBbsiM
kozekcoM Poccuiickoit deaepanuu 1 UHBIMH (PeepalbHBIMU 3aKOHAMHU [ 8] .

3.2.2.3. Ilpu npuHIATHM pELIEHMH, 3aTparuBaloIUX UHTEpechl paboTHHKA, PaboTonarens He MMeeT npasa
OCHOBBIBATbCA HAa TMEPCOHAIBHBIX AAHHBIX PAa0OTHHMKA, MOJTYYECHHBIX HCKIIIOYUTEIBHO B pe3yibTare ux
aBTOMaTHU3UPOBAHHON 00pabOTKHU WM 3JIEKTPOHHOTO nosydeHus [9] .

3.2.2.4. 3amura nepcoHalbHbIX JaHHBIX PA0OOTHUKA OT HEMPABOMEPHOIO MX MCIOJIb30BAHUS WIM YTPAThI

obecnieunBaetcsi PaboronareneM 3a cueT ero CpeiACTB B MOPSIZIKE, YCTAHOBICHHOM (eiepabHbIM 3aKOHOM
[10].

3.2.2.5. PaGOTHUKM ¥ HMX MPEACTABUTENU JIOJKHBI OBITH O3HAKOMIICHBI MOJI PACIUCKY C JOKYMEHTaMU
MBJI0Y, ycTaHaBIMBAIOIUMH MOPSA0K 00pabOTKH NMEPCOHANIBHBIX JTAHHBIX PAaOOTHUKOB, a TaKke 00 UX
mpaBax U 00sI3aHHOCTAX B 3TOM obmactu [11] .

3.2.2.6. Bo Bcex ciaywasx oOTKa3 paOOTHHKAa OT CBOMX IIpaB Ha COXPAHEHHWE U 3alIUTy TalHbI
HeJeucTBUTENEH [12] .

IV. Ilepenaua u XxpaHeHue NEePCOHAIBHBIX JAHHBIX

4.1. Ilpu mepenade MepCcOHANBHBIX JaHHBIX paOoTHHMKAa PaboTomarens MOMKEH COONMIOAATH CIICAYIOIINE
TpeboBanus [13]:

4.1.1. He cooOmare nepcoHalibHbIe JaHHbIE PaOOTHHKA TPEThel CTOpOHE 0e3 MUCHBMEHHOTO COIvIacus
pa0oTHUKA, 32 UCKIIIOUEHUEM CIIy4aeB, KOIZa 3TO HEOOXOAMMO B LIEJSIX MPELYNPEKACHUS YyIPO3bl KU3HU
U 3/10pOBBIO paOOTHHKA, a TAKXKE B CIIydasiX, yCTAHOBJICHHBIX (e/iepabHbIM 3aKOHOM.

4.1.2. He coobmarhe nepcoHalbHBIE TaHHbIE PAa0OTHHKA B KOMMEPUYECKHUX IEIX 03 €ro MmuChbMEHHOTO
coracusi.

4.1.3. Ilpenynpeauts U, TMOTYYUBIINX MEPCOHAIBHBIC JaHHBIE Pa0OTHUKA, O TOM, YTO STH JAHHBIE
MOTYT OBITH MCIIOJNB30BAHBI JIUIIH B oeisix, IJid KOTOPBIX OHHU COO6HICHBI, n Tpe60BaTI> OT OTUX JINIY
MNOATBCPIKACHUA TOro, 4TO 3TO IIPABUIIO CO6JIIO,Z[€HO. Hnua, MOJTy4YHUBHIUEC TICPCOHAJIBHBIC OAaHHBIC
paboTHHKa, 00s3aHBI COOMIOATh PEKUM CEKpeTHOCTH (KoH(uAeHIMaIpHOCTH). JlanHoe [lonoxenue He
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pacrpoCTpaHsACTCA Ha OGMGH NEpCOHAJIbHBIMU JaHHBIMU paGOTHI/IKOB B TMOPAAKE, YCTAHOBJICHHOM
(beneparbHBIMU 3aKOHAMHU.

4.1.4. OcyuecTBisaTh mepeAady MEepPCOHANBHBIX JTaHHbIX paboTHUKOB B mpeaenax MB/OY B
COOTBETCTBHUHM ¢ HacTosmuM [lonoxxeHnuem.

4.1.5. Pa3pemiath 10CTyN K MEPCOHATBHBIM JaHHBIM PAOOTHHUKOB TOJBKO CHEIUATBLHO YIOJTHOMOYCHHBIM
JUIaM, TIPYU 3TOM YKa3aHHBIE JIMIA JIOJKHBI UMETh MPABO MOIy4YaTh TONBKO T€ MEPCOHATbHBIC TaHHBIC
paboTHHKA, KOTOPbIE HEOOXOIUMBI ISl BHITOJTHEHUS! KOHKPETHON (DYHKITHH.

4.1.6. He 3anpammumBarthe WH(MOPMAIMIO O COCTOSHUHU 370pPOBbS pPAOOTHHKA, 32 MCKIIOUCHHEM TEX
CBE/ICHUH, KOTOPbIE OTHOCSITCS K BOIPOCY O BO3MO)KHOCTH BBINOJIHEHUSI PA0OTHUKOM TPYAOBON (DYHKIIHH.

4.1.7. llepenaBaTh mNEpCOHANbHBIE MAAHHbIE paOOTHHKA MPEICTABUTENSIM pPAOOTHUKOB B MOPAJIKE,
ycTaHoBIeHHOM TpymoBeiM KomekcoMm Poccuiickoit ®denepanuu, w OTpaHHYMBATH 3Ty HHGOPMAIUIO
TOJBKO TEMH NEPCOHAJIBHBIMM JIaHHBIMM paOOTHHKA, KOTOpble HEOOXOAWMBI ISl BBINOJIHEHUS
YKa3aHHBIMH MPEJCTABUTEISIMU UX QYHKIIUH.

4.2. XpaHeHHUe U UCII0JIb30BAaHUE NIEPCOHAIBHBIX JIaHHBIX PAOOTHUKOB [14] :

4.2.1. TlepcoHaibpHble JaHHBIC PAaOOTHUKOB oOOpabaTeiBatoTCsl pykoBoautesnem MBJOY, mmbo
YIOJTHOMOYEHHBIMU JOJDKHOCTHBIMU JIUIIAMU YUPEKACHUS U XPAHATCS B ceiie pyKOBOIUTEISL.

4.2.2. TlepcoHanpHble JaHHbIE PAOOTHUKOB MOTYT ObITh IOJIYYEHBI, IPOXOIUTH JalbHEHUIyI0 00paboTKy
U NepelaBaThCsl Ha XpaHEHHE KaK Ha OyMa)KHbIX HOCUTEJISAX, TaK U B JIEKTPOHHOM BHJIE.

4.3. Ilpy mnonyuyeHUH TMEPCOHAIBHBIX JAHHBIX HE OT PabOTHUKA (32 MCKIIOUEHHEM CIIy4aeB, €CIIH
NIEPCOHAJIbHBIC TaHHBIE OBLIM MPEJOCTaBICHBI Pab0TONAaTEeNI0 HA OCHOBAHUHU (ellepaIbHOTO 3aKOHA WIIH
€CJIM TEPCOHAJIbHBIE JTAaHHBIE SABISAIOTCSA OOILIEAOCTYNHBIMHU) paboTofareib A0 Hayanda 0OpabOTKH TakuX
MIEPCOHAJILHBIX JaHHBIX 00s3aH MPEAOCTAaBUTh PAOOTHUKY CIIEAYIONIYI0 HHPOPMAIHIO:

— HanMeHoBaHue ((pamuus, UMsl, OTYECTBO) U aPEC OMepaTopa WK €ro MPeCTaBUTENs;

— 11e51b 00paboTKM NePCOHANBHBIX JAaHHBIX U €€ TPAaBOBOE OCHOBAHME;

— IperoiaaraeMple MoJjb30BaTeNu NePCOHAIBHBIX JAHHBIX;

— ycTaHOBJIEHHbIE HacToAUM DenepaabHbIM 3aKOHOM IIpaBa CyObEKTa EPCOHATbHBIX TAHHBIX.
V. locTyn K nepcoHaIbHbIM JAHHBIM PA0OTHHKOB

5.1. [IpaBo pocTyna K NepCOHAIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:

— 3aenyromuii MBJ10Y;

— Oyxranrep Komurer obpa3oBanus;

— MmenuiuHckas cectpa MBJIOV.

5.2. Pabornuk MBJIOY umeet npago:

5.2.1. HonyanL AOCTYII K CBOUM INECPCOHAJILHBIM JAHHBIM U O3HAKOMJICHHMC C HUMMH, BKIIIOYas IIPAaBO Ha
0e3B0O3Me3THOE TTOTyYeHHE KOTIHH JIF000H 3alCH, COIeprKalllel IepCOHANbHbIEC JaHHBIE PA0OTHHKA.
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5.2.2. TpeboBars or PaboTonarenst yTOuHEHHs, UCKIIIOUEHUS WM WCIPABICHUS HEMOJIHBIX, HEBEPHBIX,
yCTapeBIIUX, HEJOCTOBEPHBIX, HE3aKOHHO IIOJIYYEHHBIX WM HE SBISIIOIIMX HEOOXOIUMBIMM IS
PaboTonarens nepcoHalbHBIX TaHHBIX.

5.2.3. Ilony4ars ot PaboTonarens:

— CBCIACHHUA O JIHIAX, KOTOPBIC MMCIOT AOCTYII K HNEPCOHAJBHBIM JAaHHBIM HJIM KOTOPBIM MOXET OBITh
MpeaoCTaBJICH TaKoM HOCTYII;

— TIepeveHb 00padaTHIBACMBIX ITEPCOHATBHBIX TAHHBIX M HCTOYHUK UX MTOTyYCHUS;
— CpOKH 00pabOTKH NMEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKU WX XPAHEHUS;

— CBEJIGHUS O TOM, Kakue IOpHIUYECKHE TOCIEACTBUS JUIsl CyOBEKTa MEPCOHAIBHBIX JaHHBIX MOXKET
NOBJIeYb 3a c000i1 06paboTKa ero NepPCOHaIbHBIX JAHHBIX.

5.2.3. TpeboBath u3BenieHus: Paboronarenem Bcex JiMil, KOTOPHIM paHee ObUIM COOOIIEHBI HEBEPHBIE UITU
HETOJIHbIE NIEPCOHATIbHBIE JaHHbIE, 000 BCEX MPOU3BEACHHBIX B HUX UCKIIIOYEHUSX, UCIPABICHUSAX WM
JONOJTHEHUSX.

O6xanoBaTh B YHOJHOMOYEHHBIH OpraH IO 3allUTe MpaB CyOBbEKTOB MEPCOHANbHBIX JaHHBIX WM B
CyZ1IeOHOM TOPSIIKE HEMTPaBOMEPHBIE ACHCTBHS WK Oe3zeiicTBust PaboTomarens mpu 00paboTKe U 3amuTe
€ro MePCOHAIBHBIX JaHHBIX.

5.3. KonupoBaTh U JenaTh BHITUCKH NEPCOHAIBHBIX TAHHBIX pa0OTHHMKA pa3peraeTcs UCKIIOYUTEBHO B
CIIy>K€OHBIX LIEISAX ¢ MMCbMEHHOTO pa3pereHus pykoBoautens MBIOVY.

5.4. Tlepemaua wuH(pOpManuM TpeTbell CTOPOHE BO3MOXKHA TOJBKO MPH NHUCBMEHHOM COIVIACHU
pabOTHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYIIEHHE HOPM, PeryJMPYIOIIUX 00padoTKy
U 3a1IUTY NePCOHATbHBIX TaHHBIX

6.1. Pabornukn MBJIOY, BUHOBHBIE B HapYIICHWH HOPM, PETYIMPYIOMIMX MOJIy4YeHHE, 00paboTKy u
3alIUTy MEPCOHAIBHBIX JAaHHBIX PA0OTHUKA, HECYT AUCLUILUIMHAPHYIO aIMUHUCTPATUBHYIO, IPaXKIaHCKO-
IIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (heiepaibHbIMU 3aKOHAMHU.

6.2. PykoBomutens MB/IOY 3a HapyuieHue HOpM, PEryIMpYIOIIMUX IMOJydeHue, oOpadOTKy M 3aIluTy
NEPCOHAJIBHBIX JAHHBIX PAa0OTHHMKA, HECET aMHHUCTPATHBHYIO OTBETCTBEHHOCTh COIVIACHO CT. 5.27 H
5.39 Kogekca 06 anMHHHCTPATUBHBIX NpaBoHapylIeHusIX Poccuiickoit deaepanmm, a TakKe BO3MEIIAET
paboTHUKY ymiepO, TPUYMHEHHBI HEMpPaBOMEPHBIM HCIIONB30BaHUEM HHGOpMAINK, COAepKallei
TIepCOHAJILHBIE TAaHHBIE paOOTHHUKA.

[ 1] ®enepanbhblii 3akoH oT 27 utonst 2006 . Ne 152-D3 «O nepcoHanbHbIX JaHHBIX»: I1aBa 1, cT. 3.

[2] denepanbhbiii 3aKkoH oT 27.07.2006 Ne149-03 «O6 undopmaiuu, HHPOPMALIMOHHBIX TEXHOJIOTUAX U
0 3amure uHGopMaumuy, CT. 2.

[3] B 3akoHOmaTenpbHO OMPEACICHHBIX CIlydasx MOXKET MPeIyCMaTpPUBAThCI HEOOXOIMMOCTh
MPEABSABICHUS TIPU 3aKITI0OYEHNUN TPYAOBOTO JOTOBOPA AOMOJHUTEIBHBIX JOKYMEHTOB.

[4] TK PD, r. 14, ct. 86, 1. 3.


http://www.profiz.ru/kr/4_2007/lkmfgkjsfoiejrferoijge#/o
http://www.profiz.ru/kr/4_2007/lkmfgkjsfoiejrferoijge#/o
http://www.profiz.ru/kr/4_2007/lkmfgkjsfoiejrferoijge#/o
http://www.profiz.ru/kr/4_2007/lkmfgkjsfoiejrferoijge#/o

[5] TK PO, .
[6] TK PO, .
[7] TK PO, 1.
[8] TK PO, 1.
[9] TK PO, .
[10] TK P®, i
[11] TK PO, tn
[12] TK PD,
[13] TK PD,

[14] TK P®, i

14, ct. 86, 11. 4.
14, cT. 86, 1. 5.
14, cT. 86, m. 1.
14, cT. 86, 1. 2.
14, cT. 86, 1. 6.
.14, ct. 86, 1. 7.
.14, ct. 86, 1. 8.
.14, ct. 86, 1. 9.
. 14, cT. 88.

. 14, cT. 87.


http://www.profiz.ru/kr/4_2007/lkmfgkjsfoiejrferoijge#/o
http://www.profiz.ru/kr/4_2007/lkmfgkjsfoiejrferoijge#/o
http://www.profiz.ru/kr/4_2007/lkmfgkjsfoiejrferoijge#/o
http://www.profiz.ru/kr/4_2007/lkmfgkjsfoiejrferoijge#/o
http://www.profiz.ru/kr/4_2007/lkmfgkjsfoiejrferoijge#/o
http://www.profiz.ru/kr/4_2007/lkmfgkjsfoiejrferoijge#/o
http://www.profiz.ru/kr/4_2007/lkmfgkjsfoiejrferoijge#/o
http://www.profiz.ru/kr/4_2007/lkmfgkjsfoiejrferoijge#/o
http://www.profiz.ru/kr/4_2007/lkmfgkjsfoiejrferoijge#/o
http://www.profiz.ru/kr/4_2007/lkmfgkjsfoiejrferoijge#/o

